Managing Your Team’s Website — Team’s Schedule

** Standard Practice Schedule and All League Games calendar events are managed by

the DRAMHA Ice Allocator. Any Changes to game or practice schedules need to be
coordinated with our Ice Allocator. **

Log into the team’s webpage administrator portal. (See Managing Your Team’s Website —
News Article Posting for details on how to login)

Click on the “Schedules” Tab in the top menu; and click on the “Add New” button in the top
right corner.

N
¢/ SPORTSHEADZ WEB | L/f
Ly
ADMIN CONTROL PANEL e ORTeRT
Scheduling Module % Calendar 3
- Team Schedile Sun Mon Tue Wed Thu Fri Sat
) Aug 25 Aug 26 Aug 27 Aug 28 Aug 29 Aug 30 Aug 31
Team Schedule Health
[
n 0z 02 0z os o8 o7
1
[
08 09 10 1 12 3 4 |
I
15 186 17 18 13 20 21
22 23 24 25 26 27 28
9 30 Oct 01 0Oct 02 0Oct 03 Oct04 0Oct 05
4 Oct06 Oct 07 Oct 08 Oct 09 Oect10 Oet11 Ost 12 i
@ Insert | @& Cancel

Click the calendar event you would like to enter into your team’s schedule
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Fillin the event details and click “insert & close”
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Notes

* Please do not include events which may violote the organization's privacy policy such as "Birthday Party" events.
 For "All Day" Events, set the start time to be 12:00 AM and the end time to be 11:59 PM.

* Team Events will be visible on the team's home page as well as the team calendar. If you also want it to be visible on the
organization pages, please contact your association webmaster who can mark it as a "major” event.
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Any events entered into the schedule will appear in your team’s SportHeadz app calendar



